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Quy trinh: THANH TOAN KHOI LUQNG GIANG DAY

I. MUC PICH VA PHAM VI AP DUNG
- Xay dung quy trinh thanh toan khéi luong giang day cho Nha giso.

- Quy trinh nay ap dung cho tét ca cac don vi trong Trudng Cao déng X4y dung Thanh
pho HO Chi Minh.

II. PINH NGHIA VA TU VIET TAT
1. Dinh nghia:

2. Tir viét tit:

KHPT K& hoach dao tao TB Théng bao

BGH Ban gidm hiéu BM Biéu miu

QT Quy trinh NCKH Nghién ciru khoa hoc
TKB Thoi khoa biéu

3. Tai liéu vién dén:

- Cén cr Thong tu ) 07/2017/TT-BLDTBXH ngay 10/03/2017 cua B$ Lao dong -
Thuong Binh va Xa hi vé viéc Quy dinh che d§ 1am viéc ciia Nha gido Gido duc nghe nghiép;

- Can ctt Thong tu sb 28/2022/TT-BLDTBXH ngay 28/12/2022 ciia B6 Lao dong -
Thuong Binh va Xa hoi vé viéc sira ddi, bd sung mét s6 diéu cia céc thong tu quy dinh vé tuyén
dung, sir dung, bdi dudng va ché d6 1am viéc ctia Nha gido Gido duc nghd nghiép;

- Cén ctr Quyét dinh s 825/QD-CBXD ngay 18/10/2023 ctia Hiéu trudng Truong Cao
dang X4y dung Thanh pho H6 Chi Minh vé viéc ban hanh Quy ché lam viéc cua Truong Cao
dang Xay dung Thanh pho H6 Chi Minh.

III. LUU PO (Xem trang 3)
IV. PAC TA (Xem trang 4 - 8)
V. HO SO CONG VIEC

R i
FTT Tén hé so Noi fwu trir Daughy | Thiiglan | ppecoiig
so Iuru
B vé viéc thanh toan
1 | khoi lugng gid giang vugt | - Phong Dao tao. Ban gidy | 15 ndm Theo
dinh mtc quy dinh
, trong
i i b3 - Phong Tai chinh — Ké - 15 ndm bién ban
2 | Bang tong hop gid giang tokn, Ban giay ity tai
) = liéu, ho
3 | Bang ké khai gits gidng ;sziong Tai chinh — Ké Bin giky 15 ndm SO

QT27/DT/01 Ngay ban hanh:  /  /
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Quy trinh: THANH TOAN KHOI LUQNG GIANG DAY

, | Pinh mic gio chudn cia | - Phong Té chirc — By o 15 i
nha gido kiém nhiém Hanh chinh gy
2 - - Phong Khoa hoc, Hop Theo
s |Tonghopnghiémtm | 0 o £ & oaPam | Bangidy | 15mam | quy dinh
NCKH cip don vi y £
bao chat lugng; trong
= bién ban
Bang tong hop coi thi,ra | _ Phong Khoa hoc, Hop ) huay tai
6 | dethi, cham thi cianhd 50 Quéc té va Pam bao | Ban giay 15 ndm liéu, hd
gido chat luong; S0
VI. CAC BIEU MAU/HUGONG DAN KEM THEO
STT Tén biéu miu/hwéng din M3i héa
1 | TB vé viéc thanh toan khéi lugng gitr giang vuot dinh mirc | BM/QT27/DT/01.06
2 | Bang ké khai gid giang BM/QT27/DT/02.06
3 | Pinh mic gio chudn ciia nha gido kiém nhiém BM/QT27/DT/03.06
4 | Téng hop nghiém thu NCKH cép don vi BM/QT27/DT/04.06
5 | Bang téng hop coi thi, ra dé thi, chdm thi clia nha gido BM/QT27/DT/05.06
6 | Bang tong hop gi®r giang BM/QT27/DT/06.06
2
QT27/DT/01 Ngay ban hanh: / /

f ¥/ 258 \2\




(K

P

g

[N~
0y =

-

-

hdl

yuey ueq AB3N

10/1A/LTLO

19Anp aud ‘o1

WAnpayd-z

Hod

IAupp ded
204 eoyy nnd ugysu
np wgiydu doy
dugl dueg dé 7'

108@3LO1IH-HM
ONQHd

wyu wary og1d
ey end ugnyd Q13
20w yuig dé 1

SNQHJ

HNJHD HNYH
JNHI OL

05 Qy N "TET

3

£0} yuey
ugyuoex ‘en
waiy "6

20w yuip 360A 3ueid
018 3uon| 1943 ugoy
Uuey) 231A an g) de T

ovlova
9NQHd

A 4

Aep Bueid uon)
101 ueo) yueyy
ydu gp Aeio deq 11

Bupid 013
doy uoy Sueg dé ‘g

43 wgyd
‘43 2P B1 143 100
doy 3ug) Bueg de ‘g

h 4

3ueid 018
1eyy 9 dueg din -y

ovLOova

LY

WYL ONNYL/NQW

0Q8/vOH)

Y

05 QY A TET

A

Aép Bueid Juon)
1043 Ugol yueyy 'zt

=

NYOL 3
HNJHOD 1YL

ONQHd

NYLNNT - HNYH Nvd

SNONT IQHY NYOL HNVHL

I8 NYNHD DYL ONQD

AVA ONYID ONONTIQHM NVOL HNVHL HNRLL AnO 0@ 1,01

AVA DNYID ONONTIOHN NVO.L HNVHLL




Merg===s\ \

Zod -0

/ / queyueq AeSN 10/1A/LTLO
POU PO T WSNBU N} | gy ogia | nup wdmySu |~ L @pEy oonb | wipyd ugs eA fYON yuip | WAYEU
WIS AOY SUQYSULH | o 11 90 ropy doy | yuipwey | opy dop 90y | wey) Sugp 19 déy queyy | 40U BUQY | 7o
90 FO/LQ/LCIOMNE | mesugm [0 | SuojSupg | SuopiOH | eouy SuQug |  yuip 1pAnd) oga no ey - | Suvd déy
onw yuip :
1ona Suer3 wdryu
Q18 Suony "wdrqu okl
104 UBO) | wWOry ovIs OVIBBUN | |-¢
TOHY WO OV PN | queqyogia | pyN B0 Tquyo | wdnu wary ugta opid oyo | P19 UPNYO
PO UEIHO QIS SN | o1 gy 9o 1y | upnyo Qi3 YU onuo | ugnyo o3 ugyu ogx gp 0gia | QI8 onW
90 C0/LA/LCLO/NG | mesugm [0 | onw yuig oL Suoud | weoyo Ang) ooy o ugy - | THA ¢
onuw .
yuip 10nA .:m;w.:w: iA uop oeo
S0 qUIp JONA Suei3 013 34 €1 W3 o) ogq@ Juoy - :
BURT3 QI3 3uon| 10y Suony 10Uy onuw yuip 10nA 3ueid AP Y | T
UPOY (UET) O3TA 9A ar | A yum gy | ueoy yuey) ‘oey Q13 Fuony 10y ugo) yuey)
90'TO/LA/LTIO/NE | nes KeSu [ | 231494 gL | or@ SuQuq HOE | 991A 94 €1 WANp 9y -
onuw
onur “onuI yuip 10nA | yuip 10na
yuip 10nA Buvi3d 013 uon] 101 uLo) Sueid
LAHM | Sueid Q13 yuey) 931A 9A gL def yuey | 018 Suon|
“ONUW uip 10NA 091} 00y | Juon[ 10y ugn 00y weu Suox £ 20y | 101 URO) !
SURIS QI3 SUON[ IOUY | Wigu ony) | upo) yuey) "o epo oy yupyd L | yuey
UB0) [Ue} O9IA 9A \m L | 399 Iy oonm | o31A A dL ‘0¥ 'A 194Anp 9ud 06np Bp 20y 1A A
90 TO/TA/LTLO/NE ugnj 90 | OBy A ogq 3uQyq | weu [ oy nour) - | g der
fikii. i s A TR I
©0s oy/ngw narg =.m_u..___.m.___.wﬂ Mﬂ_ﬂwﬁwm, ENM.F.\NMM 4 | rens wﬂ:.w__a 2314 Gugd Sunp 10N sonq Wy, | LL
oq (

AVA ONYID ONONT IOH NYO.L HNVH.L -yulsy angy




¥ ﬂ,\.«; ..DA§

/ / yueyueq AeSN 10/1LA/LTLO
"0B) OBp
we) 3uniy, uow O /eOyY
9A 1INS BA UEYU OBX ‘vn)
WLy yuey un ‘oerd
onw yuip RUN B0 SURIB QI ey 9y |
1ona Suerd wmwm BA O91A IR YO AnQ) ﬁcm:: oex ¢
013 Suon onuy ﬁu_:_*o 10nA 3uerd w_m e wgry|
1903 upo) g | 0% OFP W) Subny e A aae e
TN 5k “3uer A €1 “&Y 20y o2y) onyy
yuet) o91A 3uniy, /ugui . ¢ o )
SR S B e | R P Pecy Al 08y | qupyo g, 14np 9yd 20np
90CO/LA/LTLO/NE | *nps ugm ¢p | P13 | o3 pyN | 0% BUQUd | BP 00y Wy [GHY 10 ug) -
, Suers Q13 reyy
onuwr yuip 9 Sueq dgy yuey ugn o314
10nA 3uerd we oo And) onwr yuip
Q13 3uon| -0t 10na Fuerd 013 3uony 1yy | Sueis 018
19 ugoy oeq Suoyyq UBO) YUEL) OQIA QA L BA AY | 1y oy | ¢
quer) 931A ‘BU813 | <31 oep e 00y ooy o0 yuryo g1, | Sueq de
3URIS Q13 Teyy o3 suey MELOM | oSty | g %ﬂ 0 :“ “94np 2yd o6np gp 204
90CU/LA/LTIOMNE | nesugmzo | y3ued | o0 ooy OPITRUN | wWeu [ (Y] 09Y) DO U -
.w>
onw yuip uop da [3DN ny) wrySu iA
10nA 3ue13d -3uony | doy Suo) Sueq dej ea yuey uop deo
Q13 Suon iA uop Yo ogq | ueoy weyd ugs uony 10y HYON
TA uop des 10y ugoy | des HYON wed eAa ) | ugqu oy 3uop 1I0H ‘HIDN ny)

AVA DNYID ONON'TIOHM NYO.L HNVH.L Ui 4




\

SRV

/] yuey ueq KeSN 10/LA/LTLO
. . o n “Buerd 013 doy 3uQ)
-S0MI (Uip -audnfyegs 3ueq dey 9p ‘i ey ‘Tp)
1na m:wmm O%q Toa@ B 9p 1“1y 100 doy w:oa ued | gueig 019
Q13 3udn 31 dgub oy “Buerd 019 reyy 93 Sueg A | ar v
L S WA 9 ouey doy 3ug)
b H 90 uop dgo [IYON N WA | Fupq doy
yuey) od1a | Gueid 15 | POUA suQyd ‘o®) op wg) doy Sug) Sueq ‘wdiqu N
ittt ekt B i (G B Bl el el
5090/ LA/ LZ LOINE en 40 ed R suQUdq od /eoy] 1o onWl quig no uen
"o} oep w)
10nA 3ueid UEUU OBX "BX) Wl 1Y neg - .
Q13 Juodny | ‘i wigyd “Suony 1y ‘ugyu oex gA | UBYU OEX
101 UeO) ‘) 9p 0vq We@ | B WL (ueY U 1) WEyd el Wwary
T TOETD "I 9p Juey) 91IA | BIIY) 109 | ‘0®) ogp ww) BA 91 00nb ‘Y1 QP w1 ‘1Y) | 100 doy m:oa
eI 7T 100 dOY U7 SURE | 9A €1, 99 Iy doy Sugy | Suniy, ugur | oy dof 00y | Sueq dey oy oep we) Suniy
90°SO/LA/LTLO/WH | mes uen) ¢Q Sueq - 0d /eoyy | eoyyf SuQyq juour O /eoyy| npy neg -
op)
‘onu yuip or@ 3uQy
10nA Suerd “3uony gy ovId RYN oy Iy | 1) weyo
Q13 3uon] [ ‘1 weyo oeq weg weyd Juon| 10U BA T} 9P 1) 9p
] 101 Ugo) ‘) 9p A 91 00nb eI 3uON] 10U 1y 100 Q13 | exuyp 100
it Weto g1 9p YUeY) 991A | BI ‘T 10D ov1doy | ‘o oep we) 0s 10D Anb op 991A e doy 3ug)
¥ 1 fovranp sudr.otgel 9A €1 99 1Yy doy Sug) 0y eoyy | Sunip/uQu oau An¢y ea cmsm o0y oni | Sueg der
90°S0/LA/LTLO/NG | nes ugm) ¢( dueq - 3uQug | 09  /eoyy 199 Iy Y1 0BA 1O UEY) -

AVA DNYID ONON'T TOH3 NVO.L HNVH.L -tutiy dn




\2\z2oxz

/1 Yuey ueq Ke3N 10/1A/LTLO
‘onur yuip
SueIs o139 doy Sug) Sugg | onA Sueld » ,
90°90/LA/LZLO/NE | Q18 3uon — ﬁ_mwwgmwwmmwcm_m Aep Suvid
. 10 ugo -y U1 : ‘ v y
"SUBTS QIS Uy 9y sueq | O UPO Sueid Q13 | ‘oey oep we) quigo | yuey uon R4np 9yd oonp —" A
90CO/TA/LTIOME | UUPIRIN Y o o ou - AT ; o153 518 divs B 10UP] Upoy
'« | Sudnj 19 Sunay juow 1e], —ueo) | ep Juerd 018 doy Sug) Sue ¥ ’
9A €1 00 1YY [ 19U L /uQ LA p suels o1 Y oug ed yuey
ueo) (uey) iy3u 9p Aeln) | ° . uRo) yuey . 0g /eo 9 Suoyq | ‘Suerd 013 9y Sueg no ue,) -
quey) (Yol 9p Abl nes ugm gq | "¥O YUY /eoy3 : q 15 Q15 9 J
moh:,ﬂ quip ]
10nA Suerd Aep Sugi3
58 wE.w.E “Aep Buerd Juony 10y 3uon|
o) mn.zv_ uro) upo) yuey) iy3u 9p Ae13 dep | 101 upo) .
oY — qUIYd 12 m:o.: q :Mmﬁ 9BIA quiyod | fow) oep we) quey uon 994np 9yd oonp yuey)
gk EWB &ES :,_ 8u | o g1 90 E& upoj yueyyy  1OL — U%0) Suniy, yuowr | gp m:_ﬂm.”c_w doy Sugy ueg iygu Sl
‘JueI3d “sue1d 13 doy
013 doy . 3ug) Juegq 194np yd yuey
3ug) Jueq - 08} :o: “Sueld 013 doy 3ugy
‘3ue13d OFp We) 3ueq ea Suers 013 ey 9
uer ] 3UQ) Sueg 013 Teyy] waw:rﬁ g Sueg 0 iA uop opo Suoniy whop oug | or
90" @oﬁm\ﬁﬁo\zm oy Supg-| VU /POUI HOH | eno upyu opx opa pougy - |
‘Suon| 1B Suei3
. , mmﬂon_ :Mwmm Q13 doy Suo) Sueq ugyu oex
i i 9P &1 ‘11 100 doy 3ugy Sueq quey
b ! 4 BO3 ‘Bueid 013 reyy 9y Sueg ‘ia ; 6
10U ugo) 3uoyqg ol Y Fr s | HEYUIpY
'y ; : uop deo I[N nyy wdrySu ‘U1 Wy
quey) 991a | Bueid Q13 | ‘o®) oep wy) doy wcoH Sueq ‘wdnu L
SUTIS 013 Aoy Su0TSUTg A €1 99 1Yy doy w:@ Suni] /uow ‘oyy wry oe1d mc_ N ©no ugnyo
,.co”wo\hm\gwo\_\mm nes ueny gQ 3uegq - og reoyy| oecg Suoyqg QI8 onw Yyuig no ug)) -

AVA ONVID ONONTIOHM NYO.L HNVH.L L 47




/ / :queyueq KeSN 10/1A/LT1O
Suei3d o
3 do 0B 3uoyd oyo ugAnyo 9p
uel ol q 4 Sueid 013 mb: 3ugy mcmm BA 0Bd oBq
013 doy SU0y Sueq wc@ e 3ue1d 017 reyy ux dueg ueq 0s oY | TEl
90°90/1F/LZ1O/Nd 3ueIg ‘oey oep wigy | ueyu s “‘Fuerd 013 doy 3ug) nn nn’
"3URI3 013 Tety 9% sugqg QI3 ety 08} | Funiy, /uow Bupg HOG £ yuin we)
90'C0/IG/LTIO/MNE o Sueq oe@ SuQyq Od /eoyy] | Suniy, /N /eoyy Iy neg -
uel U Su0) Jueg ‘
90° oo\hm\mmho\gm
210 QLo TeT 9 sugd 3upIs Q13 ‘quryo ugo) yuey) 0s QY 1) nnj nnnny | 1°¢l
g 3uony 10 L gt L sy %
90°C0/LA/LTIO/Nd %owwc..(mﬁm rel —upo} | yuey ugn “Aep Suprs Fuony
UB0) uet]) TY3U 9p AB1H  0soq 931 3UQud | 1OUYy uo) yuey) 1y neg -

AVA ONYID ONON'T IOHM NVO.L HNVH.L Juia ang)




BM/QT27/DT/01.06

CONG HOA XA HOI CHU NGHIA VIET NAM

BOLAO BONG iTHUONG BINH Déc lap — Tu do — Hanh phiic
VA XA HOI a— - ]
TRUONG CAO PANG XAY DUNG
THANH PHO HO CHi MINH Tp. Hé Chi Minh, ngay — thdng  ném

Sé: /TB-CDXD

THONG BAO
Vé viéc thanh todn khoi lwgng gi¢ gidng vwrgt dinh mirc nim hoc ...

Can ctr Quyét dinh sb 825/Qb-CbXD ngay 18/10/2023 cia Hi¢u truong Truong Cao
ding X4y dung Thanh phd H6 Chi Minh v& viéc Quy ché 1am viéc ciia Trudng Cao ding Xay
dung Thanh phé H5 Chi Minh;

Can cir Ké hoach dao tao ndm hoc ....;

Nha truong thong bao Khoa/ Bo mén/ Trung tdm dao tao vé viéc thong ké kh("n lugng
gio giang, nghién ctru khoa hoc va hoat dong chuyén moén de thyc hién thanh toan khoi lugng
gi¢ giang vuot dinh mirc ndm hoc ... cu thé nhu sau:

1/ Nha gido ké khai gio gidng ndm hoc ... (bao gc“)m’hoc ky 1,2 ...n&m hoc ...) vao
bang ké khai gi& giang theo mau BM/QT27/PT/02.06 (khdi luong thuc hién Do 4n/ Khoéa
luén t6t nghiép s€ thanh toén riéng).

2/ Khoa/ B4 mén/ Trung tim dao tao tong hop giv giang nim hoc ... theo miu
BM/QT27/DT/06.06 trén co sé Bang ke khai git gidng ctia Nha gido, bang dmh muc gio
giang, khoi luong gi¢ giang phai bu cho nghién ctru khoa hoc, thoi gian thyc tép tai doanh
nghi€p, co quan chuyén mén (neu c6), khéi lugng gidr coi thi, chim thi, ra d thi do cac phong

chirc nang cung cap (Phong T6 chirc — Hanh chinh, Phong Khoa hoc - Hop tac quéc té va
Dam bao chét lugng, Phong Pio tao).

3/ Khoa/ B6 mo6n/ Trung tdm dao tao ndp vé phong Dao tao Bang ké khai gi¢ gidng va
Bang téng hop gi¢ gidng ndm hoc ... trudc ngay .../... /....

4/ Nha truong sé€ thanh toan khoi Iwgng vuot gio theo Khoa/ B moén/ Trung tdm dao
tao, dbi v6i Khoa/ Bd mon/ Trung tdm hoan thanh viée ndp diém va cac hd so lién quan.

Mt 56 lueu ¥ trong tinh khoi luwong gio giang ndm hoc ...:

Trong qua trinh thuc hién néu ¢6 vuéng mic xin lién hé v6i Phong Pao tao (...) dé
dugc hudng dan.

Tréan trong!

Noi nhin: HIEU TRUONG
- CTHDT (B/c);
- BGH;
- Phong TCHC; Phong TCKT,
- Phong KH-HTQT&DPBCL;
- Khoa/ B mon/ Trung tdm dao tao;
- Luu: VT, DT.
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