BO LAO PONG - THUONG BINH VA XA HOI

Pia chi: 190 V3 Vian Ngén, Binh Tho, TP Thu Bic, TP HCM
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an bd quan 1y Ky tic x4 va cac phong chire nang quan ly moi hoat dong
cia SVHS trong thoi gian ndi tru tai Ky tic xa nha trudng.
- Giup cho céc bd phan ¢6 sy phdi hop nhip nhang trong viée gidi quyét cho SVHS
noi tri.
2. Pham vi ap dung
Quy trinh nay dugc 4p dung cho Ban quén 1y ky tic x4, phong Tuyén sinh va Céng
tac sinh vién hoc sinh, phong Quan tri va SVHS ndi tra ky tac x4.
IL. PINH NGHIA VA TU VIET TAT
1. Dinh nghia
Quan 1y SVHS ndi tri 1 viéc quan 1y, diéu hanh, phuc vu nhu ciu &, sinh hoat, an
ninh trat tir, hoc tap va rén luyén ctia SVHS ndi trta (KTX).
2. Tir viét tit

QT Quy trinh TS&CTSVHS \Tgler?os:r::nza Cling thc sinh
KTX Ky tac xa SVHS Sinh vién hoc sinh

BQL Ban quén ly CSVC Co s& VAt chét

TP Thanh phé

ITL. LUU PO (xem trang 2)

IV. DIEN GIAI (xem trang 3, 4)

V. CAC BIEU MAU/ HUGNG DAN KEM THEO

STT Tén biéu mAu/ hwéng din Mi héa
1. | Ké hoach tiép nhin SVHS vao ¢ KTX BM/QT28/TS-CT.SVHS.01
2. | Pon ding ky & KTX BM/QT28/TS-CT.SVHS.02
3. | Bién ban ban giao phong & BM/QT28/TS-CT.SVHS.03
4. | Danh sach ding ky tam tri & KTX BM/QT28/TS-CT.SVHS.04
5. | Bién ban xir Iy SVHS vi pham néi quy KTX BM/QT28/TS-CT.SVHS.05
6. | 86 quan Iy SVHS ni tris KTX BM/QT28/TS-CT.SVHS.06
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IV. DIEN GIAI QUY TRINH QUAN LY SVHS NOI TRU

N/

B§ phan/ngudi | D0 Phan/ nguoi
TT Buédc cong viée Noi dung cong viéc ? Pl :,m phoi hop thuc Biéu mau/hd so
thuc hién o
hién
Xay dung ké hoach BQL KTX xac dinh chi tiéu tuyén vao
1. | tiép nhan SVHS KTX, xdy dung ké hoach tiép nhan BQL KTX
dau nam hoc trinh hiéu truong phé duyét
Phé duyét ké hoach tiép nhan S :
2. | Phé duyst ok o o DR BYES | e
no1 tri dau nam hoc
b oo BQL KTX chuan bj phong & dam b3
3. | Chuln bjphong ¢ | B2l KTX chudn bi phong & dém bao BQL KTX
tién nghi theo yéu cau
Tiép nhan don cia | SVHS ¢6 nhu cau & noi tra lam don va BM/QT28/TS-
%= SVHS ndp tai BQL KTX xem xét giai m&\mﬁ BQL KTX E TS&CTSVHS CT.SVHS.01
5. d_\c cac khoan 1¢ | P. ,JE chinh - .wm, ﬁms &s céc khoan 1& | P. ,:m 9,5: - BOL KTX
phi phi theo quy dinh hién hanh. Ké toan
BQL KTX tiép nhan va kidm tra SVHS BM/QT28/TS-
¢ Tiép nhén va bd tri | ding ky & néi tri da déng cac khoan BOL KTX CT.SVHS.02
" | phong & phi. Sap xép bé tri phong & hop 1y. Lap BM/QT28/TS-
bi€n ban giao nhin phong o. CT.SVHS.03
Lap danh sach SVHS néi trti, lién hé
d e . h 5 a . o BM/QT28/TS-
7. | Dang ky tam tra chinh quyén dia phuong diang ky tam BQL KTX CT.SVHS.04
tra cho SVHS theo quy dinh. . .
g | Quanlytheoddi |BQL KTX truc tiép quan Iy tinh hinh BOL KTX BM/QT28/TS-
| hoat ddng SVHS | an ninh, trat tw déi véi SVHS trong qua CT.SVHS.06
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BM/QT28/TS-CT.SVHS.01

BO LAO PONG - THUOGNG BINH CONG HOA XA HOI CHU NGHiA VIET NAM

VA XA HOI Doc lap — Ty do — Hanh phuc
TRUONG CAO PANG XAY DUNG
THANH PHO HO CHf MINH

KE HOACH
Tiép nhan SVHS vio ndi tri tai Ky tic x4 nim hoc 20... - 20. ..

Buoce sy chi dao cia Ban Gidm hiéu Nha truong, Ban qudn Iy Ky tic xd thong
bao ké hoach dén SVHS vao & noi trit tai ky tiic x4 SV nim hoc 201 ....-201 ... nhw saqu:

L. Kha ning ky tic x4 (KTX) ciia nha truong.

- KTX ctia trudng Cao ding X&y dung TP H6 Chi Minh khang trang sach dep, 100%
phong ¢ khép kin, khéng gian rong, wifi cho sinh vién ding mién phi/ thu phi, Cang tin
phuc vu 24/24, san choi thé thao ngay bén trong KTX va cac diéy kién khac phuc vu tai
chd t6t cho SVHS hoc tap, ren luyén, truémg thanh.

- An ninh trit tu dwoc bao bam an toan.
IL. Doi twgng, sb lrgng dwge diing ky & noi tri:
1/ Bbi tuong: Hoc sinh, sinh vién, hoc vién dang hoc tap tai trudmg.
2/ 86 lwong: ..........
III. Thi tuc ding Ky & noi tri:
- Ngudi c6 nhu cau & néi tri lién hé truc Eiép tai Ban quan ly ky tic x4 (hodc phong TS-

phong ¢ theo 'quy dinh.

- Neudi 6 ndi trit ty tuc chudn bj tu trang, hanh 1y, d0 diing c4 nhan va chuin bj cac ndi dung
ndp khi lam thi tuc & noi tra nhu sau:

+ Léphidnéditra: ... /ngudi/thang x 10 thang= ... ... ... . ... /ngudi/nim hoc
+ Nop 02 4nh chan dung c& 4x6cm (ghi ho tén, ngay sinh vio sau anh).
*+ 01 ban photo chimg minh nhan dan (hodc Cin cuéc cong dan).

- Théi gian ndp: Nop cho BQL KTX tai thoi didm lam thy tuc ¢ ndi tro.

De nghi céc bd phan lién quan can ¢t ké hoach dé théng béo cho SVHS thuc hién tét
theo ding quy dinh.

BAN QUAN LY KY TUC XA
TRUONG BAN

Nguyén Viin Tuéng

//'Cou/EﬂxO \A\\




BM/QT28/TS-CT.SVHS.02

BO LAO BONG - THUGNG BINH CONG HOA XA HQI CHU NGHIA VIET NAM

VA XA HOI Doc 14p — Ty do — Hanh phic
TRUONG CAO PANG XAY DUNG

THANH PHO HO CHI MINH

DON XIN PANG KY G KY TUC XA

Kinh giri: Ban Quan 1y ky tiic x4 Truéng Cao ding Xay dung TPHCM

Emténla: oo oo Sinhndm: ...
LOP: ccinorremennrannernnsns Khoéa:.........cooovn... Thudc Khoa: .........

THUONE I 10! evnssisinnscnes sesvcommmsssestsmsssmsnss et esms s
CMIND 56} isiicnmmmmsmmmesses: 15 sms Ngaycap ..../../...... noi cap

Ho va tén bd: .oovvovvcoom 5 1 L
HO VA 80 E: ... bT:

Nay em viét don nay kinh xin BQL KTX xem xét cho em duoc dang ky &
KTX cta nha truomg.

Néu duoc giai quyét cho em dang ky, em xin cam két thuc hién nghiém tac
noi quy KTX va nhiing quy dinh ciia Nha truong. Néu vi pham néi qui em Xin

chiu hoan toan trach nhiém truéde moi hinh thire ky ludt cia BQL KTX va Nha
truong.

H6 Chi Minh, ngay ... thang .... nam 20...

BAN QUAN LY KY TUC XA Nguwoi viét don
Duyeét (ky va ghi ré ho tén)

------------------- ®evsessesssesrnnse

(Luw y: Nhitng SVHS phai c6 CMND/ CCCD méi duoc dang ky ¢ KTX)
HG 50 kém theo don gom:

- 01 ban photo Can cuée Céng dan (hodc CMND)

- 02 tdm hinh 3x4
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BM/QT28/TS-CT.SVHS.03

BO LAO PONG - THUGNG BINH CONG HOA XA HOI CHU NGHiA VIET NAM

VA XA HOI Doc 14p — T do — Hanh phiic
TRUONG CAO DANG XAY DUNG
THANH PHO HO CHI MINH
H6 Chi Minh, ngay .....thang .... nam 20...

BIEN BAN BAN GIAO TAI SAN TAI PHONG O KTX

Hém nay, vao luc :.... .. gio...... phut ngay:......... thang......... nam 20....

Tai phong sé:................ ky tic xa

Chung t6i gdm:

Dai dién Ban Quin Iy KTX

LOng/Ba: .ooooovoiii L8111 11 4 |
L Ong/Ba: ..o D1
Dai dién SVHS noi tri

L S oms RS mmom oo A Sk s sne s LOD: e

2. et e e S mmnen st e I

Tién hanh ban g1ao tai sn tai phong sb:

Tinh trang phong & truée khi ban giao:

1. Quat trdn (X08Y): v Cai; Tinh trang:.....cooooooooom
2. Den 1.2m0: oo Céi; Tinh trang.......coooovvvceomo
3. Den0.6m: ... Cai; Tinh trang:......eeeovvveeecovee
4. Giuong sat (DO1): coovvovvoo Cai; Tinh trang:.......ooooovvomnco
5. Vacgiuong: .....oooooevo Cai; Tinh trang:........ovvvvveoooee
6. TU st 6 ngaN: oo Cai; Tinh trang:........oooevvveoooooo
7. Ruming: ... Céi; Tinh trang:......ooovvvvoeoveomeo
8. Bonra 177 CAE THINERE s
9. BONXA oo Ga1; TInh BB .cccssmsssmrasmnsenseeremmssssssmssosssosses..
10. Dong hd dién: ..o Cai; Tinh trang:.......coooooovvocovoe
11. Déng hd NUGC: oo cai; Tinh trang: ..o
12. Chisé dién: .................. KW;

Bién ban l4p xong luc: ........ 810, ... phiit cling ngay. Hai bén théng nhAt ky bién ban

DAIDIEN BAN QUAN LY KY TUC XA DAIDIEN SVHS NOI TRU

(ky va ghi ré ho tén)




BM/QT28/TS-CT.SVHS. 04

BO LAO PONG - THUGNG BINH CONG HOA XA HQI CHU NGHIA VIET NAM
VA XA HOI Djc 1ap — Ty do — Hanh phuc
TRUONG CAO PANG XAY DUNG
THANH PHO HO CHI MINH

DANH SACH SHSV PANG KY TAM TRU

Nim

TT Ho va tén dEily

S6 CMND | Thuéng tra Lép | Phong ¢ | S6 BT

Ho6 Chi Minh, ngay .....thdng .... nam 20...
BAN QUAN LY KY TUC XA Nguoi lap

\\Z2556"/ Y




BM/QT28/TS-CT.SVHS.05

CONG HOA XA HQI CHU NGHIA VIET NAM
bjc 1dp - Tw do - Hanh phiic

BIEN BAN
V/v SVHS ndi tri vi pham ndi quy KTX

Ho6m nay, vao Itc .......... gio .......... phut, ngay ......... thang .......... nam 20.....
Tai phong lam viéc Ban Quén 1y KTX.
Chung t6i gbm:

| R —— ChUC VWt
Bl o R G s ER ChUC VU
. SRR s ssams s e s S £ Y AR ChUC VU

LSVHS: ..o Néam sinh..................... Lop: v,
2.SVHS .o, INEiH B osanasnnaee |5 « 1
S 1 ——— Ném sinh:.................... [ ——
LR L ——— Ném sinh..................... 155 S——
Céc tang vat vi pham kém theo (néu L \
.................................................................................................................................... /’1"5‘
No61 dung su viée )g
.................................................................................................................................... 2‘/

Bién ban da dugc 1ap trude su chimg kién ctia cén bd BQL KTX va cac SVHS vi
pham.

Bién bin duoc 14p xong vao hdi......... gi0............ phut cung ngay va duoc théng
qua cdc can by quan 1y KTX va SVHS vi pham.

SVHS vi pham Nguwoi 1ap bién ban




BM/QT28/TS-CT.SVHS.06
SO LY LICH SVHS NQI TRU KTX ndm hoc: 20... — 20..

Phing 02 soewsen
TT LY LICH SINH VIEN HOC SINH GHI CHU

Ho tén: GT:

Lép: Khoa:
1 Hinh Néam sinh:

S6 CMND: DT:

Thuong tril:

Ho tén: GT:

Lép: Khoa:
2 Hinh Nam sinh:

S6 CMND: PT:

Thuong tra:

Ho tén: GT:

Lop: Khoa:
3 Hinh Nam sinh:

S6 CMND: DT:

Thuong tru:

Ho tén: GT:

Lop: Khoa:
4 Hinh Nam sinh:

S6 CMND: PT:

Thudng tri:

Ho tén: GT:

Lop: Khoa:
5 Hinh Nam sinh:

S6 CMND: PT:

Thuodng tri:

Ho tén: Gl

Lép: Khoa:
6 Hinh Nam sinh:

S6 CMND: DT:

Thuodng tra:

Ho tén: ok

Lop: Khoa:
7 Hinh Nam sinh:

S6 CMND: PT:

Thuong tri:

Ho tén: Gl

Lép: Khoa:
8 Hinh Nam sinh:

S6 CMND: PT:

Thuong tra:

10




