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QUY TRINH THANH TOAN
CHE PO CONG TAC TRONG NUOC

Mai hoa : QT43/TCKT /01
Ban hanh lin 101

Hiéu luc tir ngay E 11/1{/1014

Nguoi soan thao Ngudi kiem traﬂ

Ho va tén Vii Ngoc Thiy Nguyén Thi Trang Nguyén Ba Khiém

Chirc danh Chuyén vién P.TCKT Truéng P.TCKT HIEU TRUONG




trinh nay quy dinh ndi dung, trinh tu va trach nhiém trong ché do cong tac
phi trong nudc nham dam bao cac loai chimg tir dugce tham dinh, phé duyét, quan ly
chat ché hiéu qua va khoa hoctai Trudong Cao dang Xay dung Thanh phd Hd Chi Minh.
2. Pham vi ap dung.

Quy trinh nay dugc ap dung cho toan trudng.
IL. PINH NGHIA VA TU VIET TAT.
1. Pinh nghia:(Khong c6 dinh nghia)

2. Tir viét tit:

BGH Ban gidm hiéu CTP Cong tac phi
kg ~halge PTCKT  Phong Tai chinh — Ké todn
NH Ngan hang P.TCHC  Phong Tb chirc - Hanh chinh
QCCTNB  Quy ché chi tiéundi bd BM Biéu mau

III. TAI LIEU THAM KHAO:

- Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 ctia Bo Tai chinh quy dinh vé
ché do cong tac phi, ché dd chi hdi nghi dbi véi cac co quan Nha nudc va don vi su
nghié¢p cong lap;

- Khoan 1 Piéu 20— Thanh to4n cong téc phi - Ché dd cong tac phi trong nudc
ciia Quy ché chi tidu ndi bd ban hanh kém theo Quyét dinh sé 49/QD-CPXD ngay
15/01/2025 ctia Hiéu trudng Truong Cao dang Xay dung Thanh phd Ho Chi Minh.

IV. LUU PO. (Xem trang 4)

V. PAC TA. (Xem trang 5-6)
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Ouy trinh: THANH TOAN CHE PQ CONG TAC TRONG NUOC

VI. QUY PINH HO SO THANH TOAN

STT

N§i dung

Ho so thanh toan

Cong tac phi

Gidy dé nghi thanh toén

Quyét dinh ctr di cdng tac, gidy moi, gidy triéu tap
hoi nghi dugc BGH duyét (ban gbe)

T& trinh du toén kinh phi thue hién dugc duyét
(néu co)

Giay di duong

Gidy dé nghi khoan céng tac phi

Hoda don tai chinh theo quy dinh, ching tir hop
phap dbi véi cac khoan thanh todn. Vé tau xe,
Cudng vé may bay (trong trudng hop duge Hiéu
trudng phé duyét)

Riéng doi vai tai xé co 1énh diéu xe

VIL. CAC BIEU MAU/ HUONG DAN KEM THEO.

STT Tén biéu miu/ hwéng din Mai hoa

1 Gidy dé nghi thanh toan BMO1/QT43/TCKT/01
2 T& trinh du toan kinh phi thuc hién BMO02/QT43/TCKT/01
3 Gidy dé nghi khoan cong tac phi BMO03/QT43/TCKT/01

VI. LUU TRU HO SO

Stt

Tén ho so

Hinh thite | Thoi gian | Hinh thuc

o e lru luu huy

Ho so thanh toan

Theo quy

P.ICKT Ban gbc 20 nam ditih

QT43/TCKT /01
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Ouy trinh: THANH TOAN CHE PQ CONG TAC TRONG NUGC

QUY TRINH THANH TOAN CHE PO CONG TAC TRONG NUGC

Lap ho so thanh todn

Thuc hién thanh toan

Luu trit ho so

1

1.L4p ho so thanh
toan

Nguwoi duge
don vi cir di
cong tac

5. Nhén tién

A

=

o ) , {8, Lam
E_ Kiémtra 4. Thanh toan | hdso
Q-‘ h

s,

€]

=]

QT43/TCKT /01 Trang 4 /9



fole 22223\

6/ G duel] 10/ LMDL/EPLO
op) SuQd
1p o A uop LM0Ld “ 1o ngryd dg ugo) yuey) upoy 93} | Upo) yueyy, | v
20Np 1ON3N
. upo} yuey) :
Ae3 3
= g A HOH | yagnp oy 1oL d oo wonx ap oea o upo ot | P | ¢
o “uiyy ugoy Juns 9q 9p 18|
25 mmmuo . BI} 9S YUIYD UROY BAYD Upo) yueyy os oy nagu doy S z
a%wm% LA} guoniy 1a4np £ 301" d Suonn yuin ia uop R
RORPIRTSN B0 URO) JUBY) 0S QU I} WD UL0) JUBY) Up0) 93
10/L>
D1L/ErLO/EONd
wm“ﬁ ~ Fugo :mmmm "IOL d 94 ugAnyd
m :m: A op nes PANp A HOY eA ia uop Juonr) yuLy upoy
H P i «HO yuvyy iySu gp Ap1d de| ugol yueyy 9p ongu yuip
o E\ZM - o1} 3UQd Anb o3y} yuIyo 18] UOP LOY ‘UR0O] YUEBY) UBOY o
OL/erL \mo:mm nMMLM mm Ip 09 iA uop ago 1oA 19p 91 doy deyd doy m Sunyo oeo ‘1yd i oc m@: [
udny oriy 1yd . QUd 9%D 20np 1ON3N op) SuQo ugoy| iysu p ABI3 ‘DHOL d B0 (9x Ahag
mm% " 1 mE:b . m re) [ doy SuQni) ox naip qud[ ea SuQnp 1p %ﬁw
‘ P ._o\,krw “94np oud HOG d20np ugry daiyy pyd yury upoy
Jp yuidg 03°0v) uQo 1p nd yuip 194Anb no ue
DL/EPLO/IONE P HUILQrog) sTQa LR IR YOP A 5950
nguw  ugoy  yuey)
iydu  9p  ABID-
. b uny udny 2y
o _Tut Hell any doy royd rongnyueyd 2314 FuQd Sunp ION onq ug LL
a0 ueld LY, | NI leL/mpur natg ronSwugyd og o

DONN ONOUL DV.L HONQD 0@ IHD NYOL HNVHL HHLI a0




6 /9 3uei], 10/ IMOL/EPLO

1X0Ld L3OL d 'e) nnj 00np ugoj yueyy 0s O osoynng| 9
op) SuQd uro) yuey) iydu 9p 1ondu oyo ugn 1yo Anb
Ip 9 ia uop Anbnyy | nyy o 194np & HOF BA LMOL d Suonn odnp | WQNUBYN | S
20np 10N3N ep dp| upo) yuey) ugoy 93 op 1yo ngryd 0s 00 ugl],
udny uenb ugry udry udny iy
any :mmm Yy, | NI _m.H\:mmh. ngg _H_“d—_uu:w%%;_%wm _b.smazmzwzm 2314 SuQd Funp 10N 200q UL, LL

DONN ONOUL VL ONQD Oa THO NYOL HNVHL Fuy &g



ANH TOAN CHE PO CONG TAC TRONG NUGC

CAO PANG XAY DUNG

TP. HO CHI MINH

MAu sé: BM01/QT43/TCKT/01

GIAY PE NGHI THANH TOAN

11T (L —

Ho va tén ngudi dé nghi thanh tOAN: .....o.ooiveveiieeeeeieee e

Bo phan (Hodc dia chi):

Nguoi dé nghj
thanh todn

(Ky, ho tén)

QT43/TCKT /01

........ chitng tir gbc)
Phu trach Ké toan thanh toin
b9 phin (Ky, ho tén)

(KY, ho tén)

KEé toan trudong

(Ky, ho tén)

Tha trudng don vi
(Ky, ho tén)
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Quy trinh: THANH TOAN CHE PO CONG TAC TRONG NUGC

TRUONG CAO PANG XAY DUNG TP. HO CHI MINH

1. Can cw lap du toan: 1 , ) R
[ Hwong din ghi: Noi dung trong muc 1 thé hién su da cho phép ctia cap ¢ thim quyén
cap truong quyet dinh hodc can cir theo ché do, quy ché ...]

2. M6 ta khai quat cong viéc:
[ Huwdng din ghi: Thé hién céc ndi dung sau
- Céac ngi dung co ban ctia cong viée
- Thanh phén tham gia
- Dia diém tién hanh
- Thoi gian bét dau, két thic
- C4 nhén quan hé tai chanh (ho tén va mi s6 CBVC)]

Mau sé : BM02/QT43/TCKT/01

3. Du todn chi: E
[ Hudng dén ghi: Thé hién trong bang du toan phia du6i nhung can luu ¥ 12 néu noi TJSETSG
dung chi nhiu phai 14p thém phu luc giai trinh cac khoan chi dinh kém theo du toan nay va cdt DUNG
ndi dung chi phi chi thé hién ndi dung khai quat.] iH PHO
Al MINF
A A LA ‘_/\(
STT N(f)i dung chi phi \ o Giai thich So tién ¥ .z
Chi tiét dén mirc nho nhat | Can thiét thé hién so lugng, don gia,
dinh muc chi,..
TONG CONG XXXXXXXXXX
Hiéu trwong Trudéng don vi

(Ky, ho tén)
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Ouy trinh: THANH TOAN CHE PO CONG TAC TRONG NUOC

BO LAO PONG — THUONG BINH VA XA HOI
TRUONG CAO PANG XAY DUNG
TP. HO CHI MINH

Méu sé : BM03/QT43/TCKT/01

GIAY PE NGHI KHOAN CONG TAC PHI
NGV icviivisnas TRENG coiiss soe DM varvwsss s

e e A S
Ho tén nguoi de T SO —— Baphin (@omn:vi) o s w

INGE GUNG. ..o ool et it et et ettt et et et e e et et e e e e et e e e et e e e e e e s

Dé nghi dugc khodn tién céng tdc phi trong thoi gian di cong tdc nhw sau::
Thoi gian di cong tdc: ... ....ngay; Ngay di:.............  Ngayvé:... ...
1. Phu cdp hew trii: 200.000 dong/ngudi/ngay;, Ngay di: ... ...... Ngayvé:..........
S6 tién phu cdp hew trih GUoe MAGR: .. ... ... o oo e e e,

2. Binh mic tién phong/ ngay / nguoi ;

Noi dén la cdc Qudn thuéc TP | Noi déen la cdc Qudn thuéc | Noi dén la cac vimg con lai
triee thuge Trung wong va TP | TP truc thudc Trung wong, tai
do thi loai 1 thudc tinh thi xd, TP con lai thudc tinh

450.000 dong/ngay/ngieoi D 350.000 dong/ngay/nguoi |:| 300.000 dong/ngay/ngudi D

S3 tien phong AU GUOC MAGI: ... ... ... oo oo coeeoe oo ees e e oot oo e e e e e e vt eee e e oo
3. Tién thué xe/nguoi/dgt céng tdc:
U] Binkh mikc tién thué xe: 400.000 @ / ngueci / dot cong tdc .
] Dinh mikc tién thué xe: 600.000 d / nguoi / dot céng tdc. (Tai Ha NGi)

S8 vien d2 nghi Krodr Groenlin § JE e300 sms e sees svae s e s s DONE
VIBE BANG CHIF ...t dong
(Kemtheo .................. chimg tir goc)

Ngudi dé nghi Phu trach Ké todn thanh Ké toan trwomg  Thi trudng don vi
thanh todn bd phan toan (Ky, ho tén) (Ky, ho tén)

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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