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Oy adiNERANH TOAN LUONG

7

{MUEHFCHWA PHAM VI AP DUNG.
| Mhic di¢he
THANH PHO
Ho

3 luong nhim dam bao doi song cho CB-NG-NV yén tdm cong tic,
B-NG-NV hoan thanh tot cong viéc duge giao, gop phan nang cao chat

- Quy trinh nay gitp cho don vi thiét 14p, thuc hién va duy tri céng viéc thanh toén,
chi tra luong d6i voi CB-NG-NV cua nha truong theo ding thoi gian, dung trinh tu,
ding duong 16i chinh sach cua Pang, phap luat cia nha nude va cac quy dinh hién hanh.
2. Pham vi ap dung.

Quy trinh nay duoc 4p dung cho toan truong.

I1. PINH NGHIA VA TU VIET TAT.
1. Pinh nghia:

Quy trinh thanh toan lwong bét dau tir thoi gian lam viéc cia CB-NG-NV dugc
xac dinh trong hop ddng lao déng, hop ddng thir viée, hop dong khoan, bang hé sd cong
viéc hang thang dén khi chuyén lvong d¢én CB-NG-NV.

2. Tir viét tit:

- CB-NG-NV: Cén bd - Nha gido — Nhén vién.

- P.TCHC: Phong Té chirc Hanh chinh

- P.TCKT: Phong Tai chinh - Ké todn

- BGH: Ban Giam Hiéu

- QCCTNB: Quy ché chi tiéu noi bd

- NH: Ngéin Hang

- KB: Kho Bac

- UNC: Uy nhiém chi
MB: Méu biéu

I11. TAI LIEU THAM KHAO:
Thong tu s6 24/2024/TT-BTC ngay 17/04/2024 Huéng din ché d ké toan hanh
chinh su nghiép;

Thong tu 07/2017/TT-BLDTBXH ngay 10/03/2017 cua B truéng Bé Lao dong
— Thuong binh va X4 hdi v& viéec Quy dinh ché d6 lam viéc ctia Nha gido gido duc nghé
nghiép;

Quyét dinh s 244/2005/QD-TTg ngay 06/10/2005 vé ché dd phu cap uu dai ddi
vOi nha gido dang truc tiép gidng day trong cac co s¢ giao duc ¢ong lap;

Nghi dinh sé 54/2011/ND-CP ngay 04/07/2011 Vé ché do phu cip tham nién doi
véi nha giao;

Théng tu lién tich sb 68/2011/TTLT-BNV-BTC-BLDTBXH ngay 30/12/2011
Hudéng dan thuc hién mot s6 dieu ctia Nghi dinh s6 54/2011/ND-CP;

Nghi dinh 11/2020/ND-CP ngay 20/01/2020 Quy dinh vé thu tuc hanh chinh
thudc linh vuc Kho bac Nha nudc;
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Quy trinh: THANH TOAN LUONG

Thong tu 13/2017/TT-BTC ngay 15/02/2017 ctiia B9 Tai chinh Quy dinh quan ly
thu, chi bang tién mat qua hé thong Kho bac Nha nuéc;

Thong tu 17/2024/TT-BTC ngay 14/03/2024 cta B¢ Tai chinh vé hudéng din
kiém soat, thanh toan céc khoan chi thudng xuyén tir ngén sach Nha nuéc qua Kho bac
Nha nudc; :

Nehi dinh sé 204/2004/ND-CP ngay 14/12/2004 ctia Chinh phu dé tra luong
cho cdéng chuec, vién chirc;

Thong tu sb 08/2005/TTLT-BNV-BTC ngay 05/1/2005 vé viéc hudng dan thuc
hién chi tra lwvong lam viéc vao ban dém, lam thém gio dbi voi can bd vién chire;

Nghi dinh 111/2022/ND-CP ngay 30/12/2022 vé hop ddng dbi v6i mot sb loai cong
viéc trong co quan hanh chinh va su nghiép cong lép;

Théng tu lién tich s& 68/2011/TTLT-BGDDT-BNV-BTC-BLDTBXH ngay
30/12/2012 caa Bd Gido duc va Pao tao, BO Noi vu, Bo Tai chinh, B§ Lao dong,
Thuong binh va X4 hoi huéng dn thuc hién mdt s diéu cua Nghi dinh s6 54/2011/ND-
CP ngay 04/7/2011 cta Chinh phu.

IV. LUU PO. (Xem trang 5-7)
V. PAC TA. (Xem trang 6-8)

VI. QUY PINH HO SO THANH TOAN

STT Noi dung Hb so thanh toan

Bang thanh toan tién luong co ban, bo sung thu
nhép;

Tién luong, cic khoan phu | Bang thuyét minh ting giam;

1 cap theo luong va chi bo

ang ti ¢ TNCN gia r t thang (Né
T Bang tinh thué TNCN giam trir trong thang (Neu

c0);

Bang tinh cac khoan giam trlr lvong hang thang
(néu co ).

Chi cac khoan trich ngp Bang tong hop s6 phai ndp ky nay.
2 theo lvong: BHXH,BHYT,
BHTN, KPCD,...

Gidy dé nghi thanh todn;

- , z Bang thanh toan tién;
Chi cac khoan trg cap, phu £

’ cap theo quy dinh Quyét dinh cua cap c6 tham quyén (néu c6) hogc
to trinh dwgc BGH phé duyét.
To trinh 1am ngoai gio duoc duyét;
. . .. .. |Bangtinh tiénlam thém gio;
Thanh toan lam thém gio 8 n' : g
4 Bang cham cong lam thém gio.
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Ouy trinh: THANH TOAN LUONG
VII. CAC BIEU MAU/ HUONG DAN KEM THEO.

STT Tén biéu mau/ hwéng din Ma hoa

1 | Bang hé sb cong viéc (Dung cho GV Khoa, B mom) BMO01/QT41/TCKT/01
2 | Banghé s6 cong viée ( Dung cho Phong, Ban) BMO02/QT41/TCKT/01
3 | Bang thanh toan tién lvong co ban cho CB-NG-NV BMO03/QT41/TCKT/01
4 Era;?g thanh toan tién bo sung thu nhap cho CB-NG- BMO04/QT41/TCKT/01
5 | Bang luong thanh toan cho dbi twong thi huéng Mau s6 09 (Kho Bac)
6 ]?gnh s?ch ?h1 tien lurong co ban, bd sung thu nhap qua BMO05/QT41/TCKT/01

tai khoan ca nhan

o - ’ ‘A A h

7 Bfmg th:an}a 04n tién luvong hop dong khoan gon, hop BMO6/QT41/TCKT/01

dong thu viéc
8 | Danh séach chi tién luong hop dong khoan gon, hop

dbng thir viée qua tai khoan ca nhan, BMO7/QT41/TCKT/O1
9 | Bang ké cac khoan trich ndp theo lwong BMO08/QT41/TCKT/01
10 | Bang giam trir cdc khoan tién lvong CB-NG-NV BMO09/QT41/TCKT/01
11 | Thuyét minh phat sinh ting-giam trong bang luong co

ban khéi phong, ban, khoa, bo mon. BMI0/QT4/TCKT/01
12 | Danh séach chi tién cong ngoai gitr qua tai khoan ca nhan | BM11/QT41/TCKT/01
13 | Bang thanh toan tién cdng lam thém gio BM12/QT41/TCKT/01
14 | Bang chim cong lam thém gid BM13/QT41/TCKT/01
15 | UNC Mau Ngan hang

VI. LUU TRU HO SO

Stt Tén hd so Wi T Hinh thire Thoi gian | Hinh tohu'c
lIru luu huy
1 Hb so thanh toan luong P.TERT Ban gbc 20 ndm 1h§?ﬂﬂuy
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Ouy trink: THANH TOAN LUONG

BMO01/QT41/TCKT/01
; \o PANG XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
WO HO CHI MINH Doc lip - Tw do - Hanh phic
Viteeeooon
BANG XEP HE SO CONG VIEC
THANG ...... NAM .......

Stt | Hova Chirc Hésb | SGD( | SGKH(giv) | SN( [ CVHT % Sb gios
Tén vu/Chire cong gio) ngay) . phai hoan

danh viéc So 8V thanh
cong viéc

Thanh phé Ho Chi Minh, ngay ... ... thang ....ndm.....

TRUONG PON VI

*  Ap dung déi v6i Giang vién Khoa, B Mén .

QT41/TCKT /01 Trang 9 / 24




Quy trinh: THANH TOAN LUONG

BM02/QT41/TCKT/01

TRUC)NG CAO DANG XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tw do - Hanh phuc
3 18] [l 74 E e —

BANG XEP HE SO CONG VIEC
THANG. ...

Chire vu/ Hé sb cone S6 nga i
: ! 2 say Ghi chu

S Hy v ten Chirc danh vige lam vige

BT e W I [ SN LS I [ SO I

Thénh phé Hé Chi Minh, ngay ...thdng ....ndm.....

TRUONG PON VI

*Ap dung Phong, Ban.

QT41/TCKT /01 Trang 10/24



Ouy trinh: THANH TOAN LUONG

BO LAO PONG - THUONG BINH BMO03/QT41/TCKT/01
VA XA HOI
TRUONG CAO DANG XAY DUNG
TP HO CHI MINH
DANH SACH CHI TIEN LUONG CO BAN THANG .../...,LUONG
TANG THEM THANG ..../.... QUA TAI KHOAN CA NHAN
TT HO VA TEN SO TAI KHOAN TONG SO TIEN
TONG CONG )

S6 tién bang chir :

* Keém theo cac ching tu lién quan.

NGUOI LAP

QT41/TCKT /01

TRUONG PHONG

Ngay... thang .. nam ..

HIEU TRUONG

Trang 11/24
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Quy trinh: THANH TOAN LUONG

BO LAO DONG — THUONG BINH VA XA HOI

TRUONG CAO PANG XAY DUNG TP HCM

BMO04/QT41/TCKT/01

BANG GIAM TRU CAC KHOAN TIEN LUONG CB-NG-NV

Thang ... nam ... ....

Stt

Ho va tén

Thué TNCN; Quyét
toan thue TNCN

Trir tam ng
lwong

Tong Cong

NGUOI LAP

QT41/TCKT /01

TRUONG PHONG

Ngay .... thdng ... nam ... ...
HIEU TRUONG

Trang [2/24
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Ouy trinh: THANH TOAN LUONG

BMO05/QT41/TCKT/01
BO LAO DONG - THUONG BINH
VA XA HOI
TRUONG CAO PANG XAY DUNG
TP HO CHI MINH
DANH SACH CHI TIEN CONG LAM THEM GIO THANG ... /....
QUA TAI KHOAN CA NHAN
TT HO VA TEN SO TAI KHOAN TONG SO TIEN

TONG CONG -

86 tién bang chir :

* Kem theo cac ching tir lién quan.

Ngay... thang .. ndm ..
NGUOI LAP TRUONG PHONG HIEU TRUONG

QT41/TCKT /01 Trang 13 /24
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Quy trinh: THANH TOAN LUONG

BO LAO PONG — THUONG BINH
i VA XA HOI BMO06/QT41/TCKT/01
TRUONG CAO DANG XAY DUNG
TP HO CHI MINH

DANH SACH CHI TIEN LUONG KHOAN GON, HQP PONG

THU VIEC THANG ..../.... QUA TAI KHOAN CA NHAN
TT HOQ VA TEN SO TAI KHOAN TONG SO TIEN
TONG CONG =

So tién bang chit :

* Kém theo cac chung tur lién quan.

Ngay... thang .. nam ..
NGUOI LAP TRUONG PHONG HIEU TRUONG

QT41/TCKT /01 Trang 14 /24



Ouv trinh: THANH TOAN LUONG

BO LAO PONG - THUONG BINH VA XA
HOI

TRUONG CAO PANG XAY DUNG TP HCM

BMO07/QT41/TCKT/01

BANG THANH TOAN LUONG HOP PONG KHOAN GON, HQP PONG THU VIEC

Thang ... ... nam ... ...
STT Ho va Tén S6 tién lwong Ghi chu
TONG CONG -
Bang chit;
*Kem theo ...
Ngay... thang .. nam ..
NGUOI LAP TRUONG PHONG TCKT HIEU TRUONG

QT41/TCKT /01

Trang 15/24
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